CS Form No. 9
Revised 2018

To: CIVIL SERVICE COMMISSION (CSC)

Republic of the Philippines
EULOGIO “AMANG” RODRIGUEZ INSTITUTE OF TECHNOLOGY

Request for Publication of Vacant Positions

ST Y

trohic copy to be

sl tUISEDE-iMS Excel format

submitted to the CSC

We hereby request the publication of the following vacant positions, which are authorized to be filled, at the EULOGIO “AMANG” RODRIGUEZ INSTITUTE OF

TECHNOLOGY in the CSC website:

AMPARO M_MORALES, RGC, RPm

<~ HRMO
Date: 06/13/2024
e Salary/ Qualification Standards
| Position Title | 5, tila Item | Job/ | Monthly Place of
NO' (Parenthetlcal NO Pay Salary . e : e Competency Assignment
Title, if applicable) e e Education Training Experience Eligibility (if applicable)
EARISTB- Eight (8) hours |Two (2) years of
1 |Attorney IV ATY4-8-2023 23 80,003.00 {Bachelor of Laws of relevant relevant RA 1080 Legal Unit
training experience
EARISTB-BS14 Four (4) hours |One (1) year of Eﬁﬁ:ggsxge Office of the
2 |Board Secretary | , 14 33,843.00 |Bachelor’'s degree  |of relevant relevant University Board
G-lad trainin experience Serang Lavel Secreta
s B Eligibility o
Career Service
; EARISTB- . : : (Professional) .
3 |Legal Assistant Ii LEA2-9-2023 12 29,165.00 |Bachelor’'s degree  [None required [None required Wbl e Legal Unit
Eligibility
Career Service
; ; EARISTB- Bachelor’s degree ; : (Professional) ) .
4 [|Planning Officer | PLO1-15-2024 11 27,000.00 relevant to the job None required |None required Sicend { oudl Planning Unit
Eligibility
EARISTB- Career Service
5 st ADOF1-4- 10 23,176.00 Bephelary deg_r e None required |None required {Frelocsioma) Procurement Unit
Officer | 2024 relevant to the job Second Level
‘ Eligibility




Career Service

Administrative EARISTB- ;
6 |Officer | (Records ADOF1-5- 10 23,176.00 |Bachelor's degree  |None required |None required (Szrggisc'jsll_oe r:f;') Records Unit
Officer I) 2024 Eligibility
L-ompleton ar ks Relevant MC 11 s
years studies in 1996 .
. . college or High Four (4) hours |One (1) year of ] Office of the
Administrative EARISTB- ; Career Service S
7 T ADAB3-1-2024 9 21,211.00 Sf:hool Graduate of x.'e‘levant releva_nt (Sub-Professional) University Board
with relevant training experience Eirat Lavel Secretary
vocational/trade Eligibility
course g
Administrative EARISTB- Completion of two  |Four (4) hours |One (1) year of (CSaLIS-GI;rifeer:s?cemal) Supply and
8 |Assistant |l (Property |ADAS2-17- 8 19,744.00 |years studies in of relevant relevant First Level Property
Custodian) 2024 college training experience Eligibility Management Unit
o Relevant MC 11 s
years studies in 1996 ;
- : EARISTB- college or High Four (4) hours |One (1) year of . ;
g [fdministrative | \pag2-18- 8 | 19,744.00 |School Graduate [of relevant relevant ittt RS e
Assistant I : s ; (Sub-Professional) Campus
2024 with relevant training experience First Level
vocational/trade Eligibility
course 9
: Career Service
Administrative EAIST e Complettop of'two ; - (Sub-Professional) :
1010, . ADAS1-16- 7 18,620.00 |years studies in None required |None required : Procurement Unit
Assistant | (Buyer I) First Level
2024 college i
Eligibility
Completion of two G2 =i Stivice
Administrative Aide |EARISTB- e ; ; (Sub-Professional) Office of the
11 VI (Clerk Il ADAB-2-2024 6 17,553.00 che)lall;s :tud«es in None required |None required Fifet Lvel Bresident
9 Eligibility
, . Career Service y
- . . EARISTB- Completion of two ; Office of the
12 Administralive Alde ADAS6-3- 6 17,553.00 |years studies in None required |None required (Sub-ProfessnonaI) University Board
VI (Clerk 1I) First Level
2024 college Eligibility Secretary
i Career Service
.- . . EARISTB- Completion of two 3
13 PEDCRISIER s ADAS6-4- 6 17,553.00 |years studies in None required |None required (Sub-Professmnal) Information Unit
VI (Clerk IlI) First Level
2024 college Eligibility
; Career Service
Administrative Aide |EARO 1B- Cramplatan Grise . . (Sub-Professional) EARIST Cavite
14 ADASG6-11- 6 17,553.00 |years studies in None required |None required ;
VI (Clerk IlI) 2024 college First Level Campus

Eligibility




Interested and qualified applicants should signify their interest in writing. Attach the following documents to the application letter and send to the address below not
later than June 25, 2024.

1. Fully accomplished Personal Data Sheet (PDS) with recent passport-sized picture (CS Form No. 212, Revised 2017) which can be downloaded at
2. Performance rating in the last rating period (if applicable);

3. Photocopy of certificate of eligibility/rating license; and

4. Photocopy of transcript of records;

QUALIFIED APPLICANTS are advised to hand in or send through courier/email their application to:

AMPARO M. MORALES, RGC, RPm
Chief, Human Resource Management Sevices
Nagtahan, Sampaloc, Manila
ammorales@earist.edu.ph

APPLICATIONS WITH INCOMPLETE DOCUMENTS SHALL NOT BE ENTERTAINED.



