Republic of the Philippines
EULOGIO "AMANG" RODRIGUEZ
INSTITUTE OF SCIENCE AND TECHNOLOGY
Nagtahan, Sampaloc Manila

PROCUREMENT SERVICE

March 20, 2023

DR.ROGELIOT. DLO
Fresident
This Instltute

Through: Br, Giov

Director, Adminisiative Services

Surs

This is In compliance with your memorandum no. 026-2023 dated March 09, 2023 with the subject of
Submission of Accomplishment Reports for First Quarter of Calendar Year 2023 due vn or belore March 15, 2023,

As of weday we have received Filty Three (53) Approved Purchase Reguests (APRs) and action taken by this
office tan be seen or monitored by the attached five (5) pages APR Monitoring Report for your guicance and
other activicles undeartaleen by this office are as follows:

1. PS DMB PURCHASES OF CSE (COMMON SUPPLIES AND EQUIPMENT) THRU ADD TO CART
TRANSACTION. Qur E-Waller Ralance of P931,791.64 {5 from the unutilized fund for CY 2022 which
this office did not consume due to non -availability of most of the stocks and was reverted back to cur
fund as per approval of our appeal with the PS-DBM. At present this office already scheduled for
delivery the amount ol P484,057.72 or the tolal of our four (4] Add te Cart Tyansactions broken down
as follows:

SESWARLE T HALANCE A TE ADDTOCART
‘ TRANSSCTION

RUNNINGEATANCE

931,791.64 2727723 ! 267,318 664,473.64
664,473.64 3/6/23 38,520.92 625,043.72
625,943.72 ‘ 3/9/23 100,745.67 525,198.05
525,198.05 3710423 77,464.13 447,733.92

2.  Our Annual Procurement Plan for CY 2023 was uploaded to GPPB last March 13, 2022 (please see
attached proof and acknowledgement by the GPPB and was also uploaded tu our Website last March
15,2023 as also per GPPB requirement,

3, The 11 projects above 1 million ABC are also uploaded to wehsite for COA and GPPE Compliance;

4, 'This office also distributed to different offices and colleges the list ol their CSE and NON-CSE for their
monitoring of distribution of supplics from PMS and for request preparation on their end,

Aside from my function as Chief of the Procurement Service, the undersigned is also the GSIS Agency
Authorized Clticer for the City Paid employees acting ¢n their loan requests, Service Records updating and Agency
Remittance Advice for submizsion to GSIS. Additlonal task is being part of the 1SO-Internal Quality Audit Team
vhere vre are tasked to audit compliance of assigned [SO Process Owners and to attend different IS0 activities,

Hope the above merits my compliance o your memorandum, Thank you very much and more power.

Very truly yours,
- BER P CATALAN
( L pen Chiel Frocurement Service
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APPROVED PURCHASE REQUEST (APR) MONITORING

FISCAL YEAR 2023
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APPROVED PURCHASE REQUEST (APR) MONITORING
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